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Attendance Policy
Excused absence

The Principal/administrator and/or teachers have the authority to excuse children for illness; medical, legal, or similar professional appointment; bereavement; and prior approved absences.  This includes absences from any class, study hall, or activity for which the student is scheduled during the school day.

Dealing with excessive absences

Parents who allow students to be absent from school without a proper excuse may be reported to the juvenile authorities or family services. Before those reports are made, however, the Principal/ administrator shall comply with the following administrative procedures:

I. When a student has seven (7) excused or unexcused absences in a school half (½) year (1-90 days; 98-180 days), the Principal/administrator will call the parents/ guardians, regarding attendance, and send them a letter outlining the District attendance policy and procedures.  The letter and phone call will focus on encouraging the student to attend regularly.  The District policy and Montana law will be included in the mailing.  These contacts will be documented.
II. After ten (10) absences in a school half (½) year (90 days), the Principal/ administrator may send a second (2nd) letter to the parent/guardian, expressing concern about the student’s poor attendance and establishing a meeting with the parent/guardian and teacher, to discuss the student’s attendance patterns and develop a specific student attendance plan.  The letter will require the parent to respond within five (5) days. and will explain that the Principal/administrator may be filing a complaint of neglect with the Department of Family Services and Youth Probation.  This letter will be sent by certified mail.
III. If the parent/guardian has not responded within five (5) days, the Principal/ administrator shall send a letter requesting the involvement of the juvenile authorities and family services, if deemed necessary.  Copies will be sent by certified mail to the parent/guardian.
IV. The District will comply with all requests from family services and the juvenile authorities, including providing all documentation of contact with the parent/ guardian.
V. The District will request a meeting of the parents/guardians, student, teacher(s), other school officials, family services, and juvenile authorities, for the purpose of 
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developing a specific student attendance plan.
VI. A student who is frequently absent or whose absence is attended by circumstances of apparent disregard for academic responsibility, will be informed by the teacher and the Principal/administrator that regular attendance is required.  The student and the parent/guardian will be informed that continued absences of this type may result in the need to repeat the class.

The student loses all rights to receive credit for makeup work, including tests, in the case of unexcused absences.  
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